
Creating an Application for PL Activity Credit 

With the frustration people face when trying to create an application and not have it 
saved for whatever reason, the following is a guide to assist in the process. The 
primary reason for the application not being saved is you are using the wrong 
browser!!!! 

1. Create a new word document that will include three parts; the type of activity from 
Appendix H2, a description of the PL activity and third, an impact statement 
relating how the activity will impact either your practice or how will impact student 
learning, tied to at least one of the Standards. 

Activity Type 
2. Choose the appropriate activity type from Appendix H2. A link to this appendix can 

be found on the OCSU web site, http://www.ocsu.org/local-standards-board.html 
along with a link to the Mountain Book. Keep in mind that some activities are 
limited to the number of hours you can acquire during the life of your license. Keep 
in mind that PLC work is a District Activity and is restricted to 1/3 of the hours 
needed to renew. 

Description 
3. Describe the PL activity in a concise manner. You do not have to write another 

version of War and Peace but it does have to include more than the title of the 
activity. 

Impact Statement 
4. Go to the Mountain Book, (Core Teaching and Leadership Standards for Vermont 

Educators), and choose one of the ten Standards you feel matches your activity. 
These Standards can be found on pages 8 – 18. After you have found the Standard, 
copy and paste one of the examples within that Standard as the start of your 
Impact Statement. These examples are separated into three categories; 
Performance, Essential Knowledge, Critical Disposition. It is easier to relate your 
impact statement to an example. After you have this example pasted into your 
document, begin your statement with “This will impact…” and relate how the 
activity will impact your practice or student learning, tying it directly between the 
description and the Standard example you have chosen. 



5. Once you have completed and saved this word document, open the “PL Activity” 
tab on your ALiS home page. You will now click “Add” on the next screen to begin 
the application. 

6. On the drop down menu for “Activity Type” choose the type of activity you have 
chosen from Appendix H2. Fill out all appropriate blanks on this page, making sure 
you complete all areas with an asterisk. Make sure you check the appropriate 
endorsement in the “Related Endorsement(s)” box. You can check more than one 
endorsement if warranted. 

7. Open your word document, copy and paste the description into the “Description” 
box. 

8. Next, copy and paste the Impact Statement into the “Expected or Actual Impact” 
box.  

9. Make sure you check only the “Core Teaching Standards” that you have discussed 
in your Impact Statement. 

10. Save the application…do not submit until your building rep has reviewed the 
application. Once your building rep has reviewed the application and has given you 
the thumbs up, submit the application for LSB approval. Once you have submitted 
the application, you will not be able to edit the document until the LSB has 
requested information. You will also not be able to create more activities until the 
submitted activities have been approved. 


